
Business Personal Property 
Presentation



What is Business Personal Property?
• Any tangible asset that is used in connection with a business

• Machinery & Equipment

• Computers

• Furniture & Fixtures

• Leasehold Improvements

• Construction in Progress (CIP)

• Supplies/Expensed Items

• IRP Plated vehicles/Multi Year tagged vehicles/Aircraft 

• Farm Equipment

• All other equipment used to produce income



Why is it Required?

Per NC General Statutes all real and personal property within NC is subject to taxation. 

All businesses operating in Guilford County on January 1st of each year are required to list their 
business personal property with the Tax Assessors office. 



Machinery & Equipment

• Warehouse (racking, balers, forklifts, etc.)

• Retail (shelving, cash register, etc.)

• Manufacturing (conveyors, generators, hoppers, etc.)

• Restaurant (cook-tops, coolers, fryers, etc.)

• Medical (blood pressure, x-ray, etc.)

List total cost to bring equipment into production in the year acquired. Depreciation schedules 
approved by NCDOR will be applied by the tax office. 



Furniture & Fixtures

• Office furniture 

• Office phones

• Security systems

• Small office machines

• Decorations



Computer Equipment
• Personal Computers

• Multi function copiers

• Laptops

• Printers

• Scanners

• Computer peripherals

• Capitalized software (do not report customized portions of software cost or expensed software)

• Does not include computer components attached to machinery



Expensed Items

• When the cost of an item purchased is below the company’s capitalization threshold, a business 
can elect to expense the item. Based on the description of the item, this will have a 3 or 8 year 
life.  These items are listed in group 5 on the listing form. 

CIP (Construction in Progress)

• Report 100% cost of personal property items carried in a CIP account as of January 1st.



Supplies/Fuels & Replacement Parts
• Items not consumed in the manufacturing process or that do not become part of the finished 

product. 

• Items used up in the course of business, typically within a year. 

• Office supplies (paper, pens, staples, files, etc.). 

• Medical supplies on hand for doctors and veterinarians (vaccinations, syringes, drugs, etc.). 

• Restaurant/hotel linens, small wares and cookware not listed in machinery and equipment.

• Spare parts being held for repairs to equipment. 

• Fuels held for consumption. 

• Should be a January 1st inventory or use total supplies for year divided by 12. 



Leasehold Improvements

• Always attach a list of leasehold improvements to the listing form for assessor review to 
determine if assessed as real or personal property. 

• Trade improvements made to real estate for operations. 

• Showroom improvements

• Bars

• Shelving

• Silos

• Specialized flooring (dance flooring) and flooring for strip centers.

• See ____________________ for a more thorough list. 



Vehicles

• Unlicensed motor vehicles owned by businesses.

• Permanently plated vehicles (multi year tagged).

• IRP (International Registration Plan) plated vehicles registered in NC.

• Include make, model, vin number, cost and year of acquisition.

• Regularly plated vehicles do not need to be listed with the tax office as they are taxed through 
NCDMV.



Other Personal Property

• Please include a description of this property for the assessor. 

• Testing equipment

• Tools

• Molds/dies

• Photographic equipment

• MRI equipment 



Farm Equipment
• If farming to produce income, report all equipment at cost and year acquired. 

• Tractors and implements (make, year, model)

• Bulk barns

• Grain bins

Aircraft
• List all aircraft (airplanes, helicopters, gliders, hot air balloons). 

• Include year, make, model, serial #, tail #, hangar location, cost and year acquired.













Important Dates and How to List

• If your business is already in our system or has listed before, listing forms will be sent out in late 
December. 

• Written extension requests (email, fax or letter) will be granted if dated by January 31st. Taxpayer 
will then have through April 15th to file timely. 

• Extension requests received by January 31st via our online portal, will be granted though May 15th 
provided they file their listing through our online portal. 

• Listings received after the listing period or extended due date, will receive a statutory penalty of 
10% of the tax bill. 

• Listings that were received through June, will receive their tax bill in July.  The tax bill is due no 
later than January 5th of the following year. 

• Written appeals must be postmarked within 30 days of the bill date. 



Discoveries

• If we do not receive a listing for a business already in our system, a discovery notice will be sent out in 
approximately late July or August. 

• The discovery notice will state the late penalty and assigned values. 

• Taxpayer will have 30 days to file a listing, or sign the form in agreement or they will be billed based on 
the values in the discovery notice. 

• Taxpayer will have an additional 30 days from the date of the discovery bill to file a listing. 

• Businesses that are not in our system and discovered by our appraisers will receive a similar letter, 
usually during the summer or fall. They will also have 30 days to appeal the discovery bill by filing a 
listing. 

• For businesses that have never listed, the discovery notice and resulting bills will include the current year 
and previous five years (if applicable). The penalty will increase 10% each year up to 60%. 

• Discovery bills are due no later than the following January 5th. 





Audits

• Guilford County conducts periodic audits of businesses in our county to ensure compliance. 

• Some audits are conducted by our in house appraisers. 

• Some audits are conducted by our contracted company Tax Management Associates (TMA). They 
operate as an extension of Guilford County Tax Department. 

• Typical items that are requested for review are depreciation schedules, chart of accounts and trial 
balances. 

• Audits inspect current and up to five years prior for compliance. 

• Any audit findings are assessed a penalty ranging from 10% per year up to 60%. 

• Taxpayers will receive letters with instructions if they have been selected for an audit. 



Links
• https://www.guilfordcountync.gov/our-county/tax/tax-forms-rates/-folder-98 forms

• https://bizlink.taxscribe.com/nc/guilford/ online listing

• Business Personal Property page

• https://www.ncdor.gov/news/reports-and-statistics/property-tax-publications/cost-index-and-
depreciation-schedules NCDOR depreciation schedules 

• https://www.tma1.com/ Tax Management Associates (TMA)

https://www.guilfordcountync.gov/our-county/tax/tax-forms-rates/-folder-98
https://bizlink.taxscribe.com/nc/guilford/
https://www.ncdor.gov/news/reports-and-statistics/property-tax-publications/cost-index-and-depreciation-schedules
https://www.tma1.com/


?? Questions ??


